Template 1: Letter to target group

Dear (insert name)
New Zealand cyclist skills training – invitation to participate in Cyclist skills training programme

I am writing to invite ________________________________________________ (insert name school/organisation) to participate in a programme based on the New Zealand cyclist skills training guidelines.

Cyclist skills training is an exciting new initiative developed by the NZ Transport Agency. It is aimed at delivering best practice cyclist skills training and achieving the vision of a New Zealand where everyone has the opportunity to become a confident and capable cyclist. 

The national cyclist skills training guidelines have been developed to enable instructors in both school and adult training environments to teach people how to cycle safely. The training involves learning skills to demonstrate full bicycle control and skills to ride in traffic situations.  

Cyclist skills training has many benefits and is a lot of fun for all involved. Training is beneficial for health and wellbeing, confidence and competence. Teaching trainees to cycle safely on the road can also boost confidence in traffic environments.  
The cyclist skills training programme aims to help ensure New Zealanders are confident and capable cyclists which will help contribute to more people cycling in New Zealand for transport and recreation.
Please do not hesitate to contact me if you require further clarification. My contact details are phone xxxxxxx and email xxxxxxxx.  

Yours faithfully
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