Template 4: Yearly report

New Zealand cyclist skills training
Yearly report for cyclist training organisations
Reporting period: ______________to_____________

Submittal date: _____________________________
	Name of CTO: eg Life Cycle Training

	Contact person: eg John Smith

	Location: eg Hamilton

	1. Key achievements over the past year

List here, in bullet point format, key achievements over the past year in setting up and delivering the New Zealand cyclist skills training guidelines (eg employing and training instructors to undertake the cyclist training programme).


	2. Project outputs (for the trial period only)

	Total programme costs:

	Total no. of trainees: (eg 30)

	No. of trainees by Grade 
	Grade 1: 

	
	Grade 2: 

	
	Grade 3: 

	No. of trainees achieving the competencies (as % of total participants for each level) (use trainee skills assessment sheets to obtain this information)
	Grade 1: (eg 30 out of 30 trainees = 100%)

	
	Grade 2: 

	
	Grade 3: 

	No. of groups trained: (eg 1 group of 30 trainees)

	3. Project outcomes

Total number of trainees who cycle to school/work/university before training: (eg 10)
Total number of trainees who cycle to school/work/university after training: (eg 24)
Total number of trainees who drove by car/were a passenger in a car before training: (eg 15)
Total number of trainees who drove by car/were a passenger in a car before training and now cycle: (eg 10)

	Percentage of trainees cycling to school/work/university before training (as percentage of all trainees trained during trial period): (eg 10 out of 30 = 33%)
Percentage of trainees cycling to school/work/university after training (as percentage of all trainees trained during trial period): (eg 24 out of 30 = 80%)
Percentage of trainees who shift from car driver/car passenger to cycling: (eg 10 out of 15 = 67%)
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